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The Diploma in Computer Application (DCA) is a comprehensive program designed to build strong 

foundational skills in computer operations and applications. This course covers Computer Fundamentals, 

Introduction to Multimedia, DOS, and Windows to ensure a solid base. Students will gain practical 

knowledge in key Microsoft Office tools including MS Word, MS Excel, MS PowerPoint, and MS Access for 

efficient document creation, data handling, presentations, and database management. The course also 

introduces students to web technologies with HTML and JavaScript, enabling them to understand and build 

basic web pages.  

Computer Fundamentals 

Introduction to Multimedia 

• Playing Movies 

• Playing Songs 

• CD & DVD Coping 

• Creating CD's 

• Creating DVD's 

• Installing Wallpapers 

• Installing Fonts 

DOS 

Windows 

• Display Properties 

• Creating Icons 

• Calculator 

• Windows Explorer 

• MS Paint, Notepad, WordPad 

• Creating Files & Folders 
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• Playing Movies & Songs etc.           

MS Word 

MS Excel 

MS PowerPoint 

MS Access 

Html 

JavaScript 

Internet 


